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Applicant Dashboard and General Questions                                                              

¶ άInspect Applicationέ ōǳǘǘƻƴ and άSubmit Applicationέ ōǳǘǘƻƴ in the Applicant Dashboard  

When you enter the Applicant Dashboard, there are two buttons.  

άLƴǎǇŜŎǘ !ǇǇƭƛŎŀǘƛƻƴέ button can be clicked at any time and it will tell you which section of your application 

Ŏƻƴǘŀƛƴǎ ŜǊǊƻǊΦ !ƴŘ ǘƘŜƴΣ ȅƻǳ ǎƘƻǳƭŘ Ǝƻ ǘƻ ǘƘŜ ƭƛǎǘŜŘ ǎŜŎǘƛƻƴǎΣ ŎƭƛŎƪ ƻƴ ǘƘŜ άLƴǎǇŜŎǘέ ōǳǘǘƻƴ ƛƴ ǘƘŀǘ ǎŜŎǘƛƻƴ ǘƻ ǊŜŀŘ 

the error messages and fix the errors. Make sure to save your data if you make any changes or add any 

attachments.  

ά{ǳōƳƛǘ !ǇǇƭƛŎŀǘƛƻƴέ button can ƻƴƭȅ ōŜ ŜƴŀōƭŜŘ ƻƴŎŜ ǘƘŜǊŜ ŀǊŜ ƴƻ ŜǊǊƻǊǎ ǿƘŜƴ ȅƻǳ ŎƭƛŎƪ ƻƴ άLƴǎǇŜŎǘ 

!ǇǇƭƛŎŀǘƛƻƴέΦ /ƭƛŎƪ ƻƴ ǘƘƛǎ ōǳǘǘƻƴ ǘƻ ǎǳōƳƛǘ ȅƻǳǊ ŀǇǇƭƛŎŀǘƛƻƴ ƻƴŎŜ ȅƻǳ ŀǊŜ ǊŜŀŘȅΦ  

 

 

¶ άSaveέ button and άInspectέ button in each section  

¢ƘŜǊŜ ŀǊŜ ά{ŀǾŜέ ōǳǘǘƻƴ ŀƴŘ άLƴǎǇŜŎǘέ ōǳǘǘƻƴ ƛƴ ŜŀŎƘ ǎŜŎǘƛƻƴΣ ŀƴŘ ǘƘŜȅ ǎŜǊǾŜ ŘƛŦŦŜǊŜƴǘ ǇǳǊǇƻǎŜǎΦ  

ά{ŀǾŜέ button allows you to save your data at any time, even when a section is incomplete, or an attachment is 

missing. This way, you can save your progress and return to continue later. However, please save your application 

as often as possible as your application may time out often.  

άLƴǎǇŜŎǘέ button allows you to check the errors in your current section at any time, so you will be able to fix them 

before submission. If the άLƴǎǇŜŎǘέ button is in red, that means there are some errors in this section, click on it, 

and you will be able to see the exact error message. If the άLƴǎǇŜŎǘέ button is in green, that means your current 

section has passed the inspection and it is good to go.  
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¶ Fill your application in sequence  

Please fill the application forms in sequence. You should first complete 1. Organization Profile, then complete 2. 

Project Profile, and finally complete your 3. Project Concept.  

This is because the Budget section under 3. Project Concept requires information about the Total amount 

requested from the UN Trust Fund (in US dollars) and Project Duration (in Years), which is under 2. Project 

Profile ς Project Overview. Therefore, you should fill 2. Project Profile first and save the information, then you 

will be able to fill the budget section.  

 

¶ Submit your application 

Please ǎǳōƳƛǘ ȅƻǳǊ ŀǇǇƭƛŎŀǘƛƻƴ ŀǎ ǎƻƻƴ ŀǎ ƛǘ ƛǎ ŎƻƳǇƭŜǘŜŘΗ tƭŜŀǎŜ ŘƻƴΩǘ ǿŀƛǘ ǳƴǘƛƭ ǘƘŜ ƭŀǎǘ ƳƛƴǳǘŜΦ   

After successfully submitting your application, the status will change to ά{ǳōƳƛǘǘŜŘέ and you will receive an 

automatic email confirming your submission.  
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Section 1: Organization Profile  

¶ Organization Contacts  

If you see the άInspectέ button is in red, click on it to see the exact errors. It is likely:  

- ¸ƻǳ ŘƛŘƴΩǘ ŜƴǘŜǊ ŀǘ ƭŜŀǎǘ ǘǿƻ ŎƻƴǘŀŎǘǎ  

- The E-Ƴŀƛƭ ŀŘŘǊŜǎǎ ƛǎ ƴƻǘ ǾŀƭƛŘΣ ǇƭŜŀǎŜ ŎƘŜŎƪ ƛŦ ǘƘŜǊŜ ƛǎ ŀƴȅ ǎǇŀŎŜ ά έ ǿƘŜƴ ȅƻǳ ŜƴǘŜǊ ǘƘŜ ŜƳŀƛƭ ŀŘŘǊŜǎǎ  

 

 

¶ Mandatory Requirements  

If you see the άLƴǎǇŜŎǘέ button is in red, click on it to see the exact errors. It is likely:  

- ¸ƻǳ ŘƛŘƴΩǘ ǳǇƭƻŀŘ 3 reference letters for Question 1 (here we require 3 reference letters, if you do not have 

the reference letters at the moment, please add 3 separate documents with the reference person and 

contact details) 

- Having troubles uploading multiple documents? You can add 1 document and click on ά{ŀǾŜέ button, and 

then add the second document and click on ά{ŀǾŜέ button, and then the 3rd document and then click on 

ά{ŀǾŜέ button. 
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Section 2: Project Profile                                                              

¶ Project Overview: Country and/or territory of implementation 

If you see the άLƴǎǇŜŎǘέ button is in red, click on it to see the exact errors. It is likely:  

- You did not select one country/territory for Project Implementation   

Type your implementing country/territory in the search field to find the country/territory and then click on 

it to move it to the box on the right side 

 

 

CƻǊ ŜȄŀƳǇƭŜΣ L ǘȅǇŜŘ ά.Ƙǳǘŀƴέ ƛƴ ǘƘŜ ǎŜŀǊŎƘ ŦƛŜƭŘ ŀƴŘ ǘƘŜƴ L ŎƭƛŎƪŜŘ ƻƴ ά.Ƙǳǘŀƴέ  
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Nƻǿ ƛǘ ƛǎ ŀǇǇŜŀǊƛƴƎ ƻƴ ǘƘŜ ǊƛƎƘǘ ǎƛŘŜ ŀǎ άSelected Country and/or territory of implementationέ 

 

 

¶ Project Overview: Total amount requested from the UN Trust Fund (in US dollars) 

If you see the άLƴǎǇŜŎǘέ button is in red, click on it to see the exact errors. It is likely:  

- ¸ƻǳ ŘƛŘƴΩǘ ŜƴǘŜǊ ŀ Total amount requested from the UN Trust Fund (in US dollars) between US Dollar 50,000 

and 1,000,000, as required in the Budget Guideline (It is very important to enter the correct amount based 

on your budget, as this amount will be needed later when you perform your budget in 3. Project Concept ς 

Budget section)  

https://grants.untf.unwomen.org/ProjectPlan/DownloadPublicFile?Path=d06ec87c-f9fb-40c4-ab58-450096b17784_UNTFEVAW-2021-Annex3-CNBudget-En.pdf
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¶ Project Contacts  

If you see the άLƴǎǇŜŎǘέ button is in red, click on it to see the exact errors. It is likely:  

- You ŘƛŘƴΩǘ ǎŜƭŜŎǘ any contact person, or you selected too many contact person (maximum two allowed) for 

each category 

Click on the name(s) and you will be able to move this contact persoƴ ǘƻ ǘƘŜ ǊƛƎƘǘ ǎƛŘŜ ŀǎ άSelected Project 

Coordinatorέ  

 

 

¶ Forms of Violence 

If you see the άLƴǎǇŜŎǘέ button is in red, click on it to see the exact errors. It is likely:  

- You selected less than 2 or more than 4 categories at level two (there are 3 levels in the Forms of Violence- 

level two is the level highlighted in red)  
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¶ Beneficiaries and Partners: Primary Beneficiaries and Partners 

If you see the άLƴǎǇŜŎǘέ button is in red, click on it to see the exact errors. It is likely:  

- You added more than 4 Primary Targeted Beneficiaries and Partners (maximum 4 is allowed)  

- ¸ƻǳ ǎŜƭŜŎǘŜŘ άWomen/girls from minority ethnic groupsέ ōǳǘ ŘƛŘƴΩǘ ŀŘŘ ŀŘŘƛǘƛƻƴŀƭ ƛƴŦƻǊƳŀǘƛƻƴ ŦƻǊ ǘƘƛǎ ǘŀǊƎŜǘ 

group  

 

 

¶ Beneficiaries and Partners: Secondary Beneficiaries and Partners 

If you see the άLƴǎǇŜŎǘέ button is in red, click on it to see the exact errors. It is likely:  

- You added more than 4 Secondary Targeted Beneficiaries and Partners (maximum 4 and minimum 2 is 

allowed)  



9 
 

 

 

¶ Project Description  

If you see the άLƴǎǇŜŎǘέ button is in red, click on it to see the exact errors. It is likely:  

- You have elected more than 4 Strategic Results Areas and Sub-areas 

For example, in the below screenshot, 3 Sub-areas are selected and their respective Strategic Results Areas 

are automatically selected. So, in total, there are 6 Areas and Sub-areas are selected, which exceeded the 

requirements of maximum 4 allowed.  

Therefore, you can only a. select two Strategic Results Sub-areas under two different Strategic Results Ares; 

or b. select 3 Strategic Results Sub-areas under the same Strategic Results Area.  

 

 

Section 3: Project Concept                                                              

¶ Budget  

If you see the άInspectέ button is in red, click on it to see the exact errors. It is likely:  


